Meeting Minutes

Date:	10/31/18				Location: NCB

Start Time:	5:00			End Time: 7:30

Attendees: Billy Petrakes, Leon Diec, Jay Aliaga, Bassam Ghali

Absent: 


Topic: Advertising, Tournament Day Logistics, Progress Report 2 Generation



[bookmark: _GoBack]Pre-meeting Materials for Review: 
· Scope Statement

Agenda: 
· Review of participants
· Scope and Charter statement review
· Progress Report 2 – Presentation Slides
· Progress Report 2 – Hand in 



Description of Activities: We discussed progress on recruiting teams to kick off the meeting. As a group, we all worked on the slide show presentation for Progress Report 2. Leon was in charge of chart development and the rest of group divided up the slides. Bassam led the creation of the progress report 2 hand in sheet. 

Before the presentation, we all discussed out loud how we were to deliver the presentation. We wanted to ensure the group was all in the same page as far as deliverables and risks in case we were asked questions. 


Action Items:  

	What
	Who
	By When

	Secure Boards
	Bassam Ghali
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Unresolved Issues: 


